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6w Student Academic Integrity 

All offences involving academic matters are classed as academic impropriety, of which several variants 

are itemized below. 

KIC expects its staff and students to conduct themselves ethically and in accordance with the academic 

values of the College at all times. All cases of academic impropriety are dealt with seriously according to 

the disciplinary procedures itemized below. However, in parallel, the college makes every possible 

effort to educate, advice, and monitor the causes of impropriety through provision of academic 

counseling and the effective use of software tools such as “SafeAssign" for plagiarism prevention. The 

college has made it compulsory for all the students to attend a “General Study Skills” course, which 

emphasizes on displaying appropriate academic honesty and showing respect for intellectual property 

by appropriately citing the sources in the submitted work. 

Anti-Plagiarism Guidelines 

Khawarizmi International College (KIC) ensures that it promotes academic integrity through provision of 

a set of mechanisms including policies and procedures, guidelines and use of plagiarism detection 

software. These Guidelines on anti-plagiarism set out the types of academic work which must be 

submitted for textual similarity checking and the responsibilities of faculty members and students in 

ensuring that submitted work is compliant with KIC’s academic integrity policy (including the permitted 

threshold of percentage of similarity). KIC adopts a zero tolerance approach to the use of plagiarized 

content. 

A. Similarity checking - scope 

1. Student work that is subject to anti-plagiarism verification includes (but is not limited to) the 

following: 

1. Graduation projects 

2. Case studies and presentations 

3. Written assignments 

4. Reaction papers 

5. Reports including internship reports 

2. All student academic work with a grade weight of at least 20% towards the course marks, such 

as internship report and graduation project, should be checked for plagiarism. 

3. Student academic work shall be submitted to Turnitin/SafeAssign (or the approved KIC 

software) for textual similarity check, in consideration of the following: 

1. Continuous assessments should include quotes, small sources and bibliography. 

2. Major course requirements such as thesis, graduation project and internship report may 

exclude bibliography and quotes. 

4. Where no course assignment is weighted 20% or above, at least one continuous assessment for 

each course must be checked for plagiarism. This applies at all levels of the program and this must be 

clearly indicated in the course syllabus. 

B. Submission process 

1. For continuous assessments, students are responsible for uploading their academic work for 

textual similarity review through Turnitin/SafeAssign, and for submitting their academic work and the 

originality report to the faculty member teaching the course. While a student may use 

Turnitin/SafeAssign more than once to check their work prior to submitting it, they are responsible for 

ensuring that the final version is submitted by the deadline specified. 
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2. For theses, graduation projects, internship reports and other major student assessments with a 

weight of more 20% in the course grade computation 

a. the supervisor assigned to support and guide the student during the preparation of the 

work will advise the student on revisions needed to ensure that the work is compliant with the 

threshold 

b. the student may use Turnitin/SafeAssign more than once to check their work prior to 

submitting it in order to ensure that the final work is compliant with the threshold 

c. the student is responsible for submitting the final version of the work through 

Turnitin/SafeAssign by the deadline specified. 

d. the student is expected to follow the supervisor’s guidance, however the decision to 

submit the final version of the work is entirely the responsibility of the student 

3. For assignments of a nature where plagiarism cannot be detected (or is not appropriately or 

fully detected) by the Turnitin/SafeAssign tools (such as an assignment requiring programming code), 

the faculty member teaching the course is responsible for checking for plagiarism and must document 

the method(s) used in a report which must be maintained with the Course Folders. 

C. Similarity Threshold, Violations & Penalties and Records Similarity Threshold 

1. he faculty teaching the course will review the student work submitted together with the 

originality report to determine if the work complies with the maximum similarity percentage for 

categories of academic work as shown below: 

    Percentage of 

Student Academic Work Item  Similarity 

    Threshold 

Continuous Assessment (coursework, assignments, 30% 

mini-projects, case studies, presentations, etc)   

Major  Assessments  such  as  thesis,  graduation  project  and  

internship  report,  final  project  or  course  work  used  as 20% 

replacement of final exams    

Violations & Penalties 

1. Where the similarity ratio for any submitted work is equal to or less than the acceptable percentage 

of similarity shown in the table in 1 above, the mark recorded as assigned. 

2. Where the similarity ratio for any submitted work is over the acceptable percentage of similarity 

shown in the table in 1 above by 15% or more (ie 45% or more for continuous assessment or 35% or 

more for major assessments) the work will be rejected with no possibility of revision or second 

submission and the grade assigned and recorded for the item will be zero (0). 

3. Where the similarity ratio for any submitted work is more than the acceptable percentage of 

similarity shown in the table in 1 above by less than 15% (ie in the range 31%-44% for course work 

and 21%-34% for major assessments) a penalty will be imposed as follows: 

• First Offense (less than 15% over threshold): the grade assigned and recorded for the item will 

be reduced by 25%. 

• First Offense (more than 15% over threshold): the grade assigned and recorded for the item 

will be zero (0). 

• Repeat Offense(s) (over threshold by any amount): the grade assigned and recorded for the 

item will be zero (0). The case will also be referred to the Academic Malpractice Mitigation & 

Appeals Panel, which may apply further sanctions if deemed appropriate 
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4. Assignments mentioned in C3 above where Turnitin/SafeAssign is not suitable for use to check for 

plagiarism (such as an assignment requiring programming code) have the same acceptable 

threshold levels as those in the table in 1 above and violations of the threshold must be penalized 

following the same approach set out in 2. and 3. above. 

Collusion 

A variant of the plagiarism / cheating dichotomy is collusion, the repetition and submission of work 

undertaken by another and / or submission of jointly conceived work where individual effort was called 

for. In cases of collusion it is normal, initially, for both parties to be subjected to a charge of academic 

impropriety. 

In case of any proven academic offences like plagiarism, cheating, or collusion, there will be severe 

academic and administrative penalties taken against the students. These may vary from imposing a 

grade of zero in the course component to a complete expulsion from the College. 

Disciplinary Procedures for dealing with Academic Impropriety 

Faculty investigates and determines Academic Impropriety offences. 

Faculty discusses the allegation with the student; the discussion is disclosed only with the concerned 

student and no other classmates. 

If the student admits his/her guilt, the faculty imposes appropriate academic sanction(s) as per the 

Academic Impropriety Report (AIR). 

Faculty submits the AIR to the concerned Program Leader/Head and sends copy to the student’s record 

in the centralized system. 

If the student does not admit his guilt, the faculty refers the case to the relevant Program Leader/Head 

for further administrative perusal. 

The responsibility of administrative actions lies with the Academic Impropriety Committee (AIC) which is 

formed by the Vice President of Academic Affairs to look into: 

Referred cases made by the faculty. 

Repeated violations of academic impropriety policy. 

In case of two proven repeated violations of academic honesty policy, the committee recommends a 

temporary suspension of the student and puts him/her on academic probation for one academic 

semester where his/her performance would be monitored closely. 

In case of three or more proven repeated violations of academic honesty policy, the committee 

recommends expulsion proceedings for the student. 

Students have the right to appeal against academic sanctions to the Vice President of Academic Affairs. 

The appeal is to be made in writing within three working days of the penalty decision. 

Students may lodge an appeal to the College President against sanctions imposed in relation to their 

suspension or expulsion from the college. The appeal is to be made in writing to the College President 

within two weeks of the penalty decision. 

Academic Penalties imposed by the Faculty members: 

In case of a proven case of academic impropriety, the concerned faculty member takes immediate and 

appropriate actions by imposing all suitable sanctions that apply from the following: 

• Refer the case to the Academic Impropriety Committee for administrative sanctions 

• Failing grade in the course 

• Failing grade in the coursework 

• Failing grade in the submitted work 
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• Resubmit the work with additional requirements 

• Resubmit the work with reduced grade 

• Any other action specified by the faculty 

The student is formally informed of the decision, and a copy of the report is maintained in the student’s 

file in the centralized system. The student has the right to appeal to the Academic Affairs within three 

working days of the decision. 

Administrative Penalties imposed by the Academic Impropriety Committee: 

The Vice president of Academic Affairs forms the Academic Impropriety Committee (AIC) to look at: 

• Referred cases made by the faculty members. 

• Repeated violations of academic impropriety policy. 

The standing members of the committee normally are: 

• The Vice president of Academic Affairs (or his/her nominee) as a chairperson. 

• The concerned Program Leader/Head. 

• The Head of Student Affairs. 

• The Student Counselor 

• At least TWO staff members who are neutral. 

The procedures followed by the panel are as follows: 

• The academic member of the staff raising the allegation presents the case and the evidence to 

support the allegation. 

• The student has the right to challenge and question the academic staff in relation to the 

evidence presented. 

• The student has the right to present any additional evidence and / or any other facts in 

mitigation / explanation of the offence. In case of his/her non- appearance at the investigatory 

hearing, any written evidence submitted is presented to the committee by the Chair. 

Outcomes of the Academic Impropriety Committee: 

Based on the evidence presented, the committee can come up with the following outcomes: 

• Case proven, a recommendation to support the academic sanctions taken by the faculty 

member. 

• Temporary suspending the students and putting him/her on academic probation for one 

academic semester (in case of two proven repeated violations of academic honesty policy). 

• Expelling the student from the College (in case of three or more proven repeated violations of 

academic honesty policy). 

• Case unproven, no further action is to be taken. 

• The student is informed in writing about the outcome of the committee. The expulsion decision 

should be approved by the President before communicating it to the student. 

Student Appeals 

Students may lodge an appeal to the President in case of sanctions imposed in relation to their 

suspension or expulsion from the College, otherwise penalties, submitted to the Vice president of 

academic affairs. The appeal is to be made in writing to the President/ vice president of academic affairs 

within two weeks of the penalty decision. 

Grounds for hearing such appeals are limited by the following criteria: 

• The appellant has new information supported with evidence which may result in reconsidering 

the previously taken actions. 

• The hearing protocol has not been adhered to. 
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• The penalty, by reference to precedent, is inappropriate to the nature of the offence 

committed. 

• The appeal request has been lodged within the specified period of time and contains a full 

record of concise and relevant information. 

If the President/vice president of academic affairs is satisfied with the appropriateness and validity of 

the appeal based on the above criteria, then he/she decides accordingly and refers the responsibility of 

hearing the appeal to a hearing committee consisting of: President, a senior academic staff and a 

member of staff-student committee. The President/ vice president of academic affairs may reject any 

groundless appeals, but in doing so provides reasons for rejection. There are no grounds for appeal 

based on academic judgment. 

Hearing Protocol 

Should the appeal be accepted by the President/ vice president of academic affairs, then the hearing 

committee is convened and a meeting arranged within two weeks of the receipt of an appeal. 

The student has the right to be present during the hearing and to be accompanied by a friend, 

consultant, or legal advisor. 

The following represents the protocol of the hearing committee: 

• The Chair of the hearing committee explains the purpose of the hearing process and the 

authority delegated to the committee to take appropriate decisive actions. 

• Attendees, including student's representative or witnesses (if any) are identified and confirmed 

for record taking. 

• The penalties imposed in relation to proven misconduct or academic improprieties are read out 

by the concerned committee officer. 

• The relevant college representative may present any physical evidence or call witnesses (as 

required in order to substantiate their case). 

• The Chair of the hearing committee asks the student or his/her representative to defend 

himself/herself. 

• The Chair may also ask questions of clarification from either college or student representatives 

in order to establish the facts. This process is not normally extended beyond 30 minutes. 

• Following submissions from the college and student representatives, all other attendees except 

the hearing committee members exit from the meeting room allowing the panel to discuss / 

consider the case and take appropriate action. 

• The Chair of the hearing committee announces the final decision to the student or his/her 

representative in writing, giving copies to other participants within one week of the hearing 

meeting. The decision made by the hearing committee is final. 

 

 


